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The Shenandoah County Public system hereby announces that it does not discriminate on the basis of race, color, age, sex, religion, national origin, or 

handicapping condition.  Requirements against discrimination extend to employment in this school system, as well as admission thereto. 
 

 

Shenandoah County Public Schools is an Equal Opportunity Employer 



VHSL INDIVIDUAL ELIGIBILITY RULES 
 

To be eligible to represent your school in any VHSL interscholastic contest, you 
◆  Must be a regular bona fide student in good standing of the school you represent. 
◆  Must be enrolled in the last four years of high school (8th graders are eligible for JV). 
◆  Must have enrolled not later than the fifteenth day of the current semester. 
◆  For the first semester must be currently enrolled in not fewer than five subjects, or 

their equivalent, offered for credit and which may be used for graduation and have 
passed five subjects, or their equivalent, offered for credit and which may be 
used for graduation the immediately preceding year or the immediately preceding 
semester for school that certify credits on a semester basis. (Check with your 
principal for equivalent requirements). May not repeat courses for eligibility 
purposes for which credit has been previously awarded. 
(Note: For schools using block scheduling, three semester block courses satisfy the 
five subject requirements.) 

◆  For the second semester must be enrolled in not fewer than five subjects, or their 
equivalent, offered for credit which may be used for graduation the immediately 
preceding year. 

◆  Must sit out all VHSL competition for 365 consecutive calendar days following a 
school transfer unless the transfer corresponded with a family move. (Check with 
principal for exceptions). 

◆  Must not have reached your nineteenth birthday on or before the first day of August of 
the current school year. 

◆  Must not, after entering the ninth grade for the first time, have enrolled in or been 
eligible for enrollment in high school more than eight consecutive semesters. For this 
student, the eight consecutive semesters shall be counted continuously beginning with 
his/her first semester in the ninth grade or the first semester in which he/she becomes 
“un-graded”, whichever comes first. 

◆  Must have submitted to your principal before any kind of participation, including  
tryouts or practice as a member of any school athletic or cheerleading team, an athletic 
participation/parent consent/ physical examination form, completely filled in and 
properly signed attesting that you have been examined during this school year and 
found to be physically fit for athletic competition and that your parents consent to your 
participation. 

◆  Must not be in violation of the VHSL amateur, awards, all-star or college team rules. 
(Check with principal for clarification regarding cheerleading) 

Eligibility to participate in interscholastic athletics/activities is a privilege you earn by meeting not only the 
above-listed minimum standards, but also all other standards set by your League, district and school. 

If you have questions regarding your eligibility or are in doubt about the effect an activity might have on your 
eligibility, check with your principal for interpretations and exceptions provided under League rules. Meeting 
the intent and spirit of League standards will prevent you, your team, school and community from being 
penalized. When allowing their son/daughter to join a VHSL team, parents also give their consent and approval 
for his/her picture and name to be printed in any high school or VHSL athletic program, publication or video. 
Local school divisions and VHSL districts may require additional standards to those listed above. 



BONA FIDE STUDENT RULE 
 

The student shall be a regular bona fide student in good standing in the school that he/she represents: 

1. A “regular” student is considered a full time student who is in regular attendance and is carrying a 

schedule of subjects that, if successfully completed, will render him/her scholastically eligible for league 

participation the ensuing semester. 

2. Any student who is under penalty of suspension, or whose character is such as to reflect discredit upon 

his/her school, is not considered in good standing. 

 
SPORTSMANSHIP 

 

Good sportsmanship is an area of special emphasis at SCPS.  The VHSL Handbook states that the athlete as 
well as participants in other VHSL activities should: 

 

1. Be courteous to visiting teams and officials. 
2. Play hard and to the limit of his/her ability, regardless of discouragement.  A true 

athlete does not give up nor does he/she quarrel, cheat, bet or grandstand. 
3. Retain his/her composure at all times and never leave the bench or enter the playing 

field/court to engage in a fight. 
4. Be modest when successful and gracious in defeat.  A true sportsman does not offer 

excuses for failures. 
5. Maintain a high degree of physical fitness by observing team and training rules 

conscientiously. 
6. Demonstrate loyalty to the school by maintaining a satisfactory scholastic standing 

and by participating in or supporting other school activities. 
7. Play for the love of the game. 
8. Understand and observe the rules of the game and the standards of eligibility. 
9. Set a high standard of personal cleanliness. 
10. Respect the integrity and judgment of officials and accept their decisions without question. 
11. Respect the facilities of host schools and the trust entailed in being a guest. 
12. Serve as a role model as a representative of Shenandoah County Public Schools. 
13. Treat fellow teammates with dignity and respect. 

 
If a player is ejected for un-sportsmanlike conduct, that player becomes ineligible to participate in the next 
contest. (This does not apply to basketball players who must leave the game after five personal fouls.) Major 
infractions of sportsmanship rules including ejections, will be reported to the VHSL and violations are subject 
to disciplinary action by the league and sanctions against member schools. Individual coaches/schools may 
also have additional penalties for students who are ejected from a contest. The completion of a school 
approved educational component is also required prior to further participation. 



PHYSICALS AND HEALTH INSURANCE 
 

All athletes must have an annual physical prior to trying out or participating in VHSL activities. Physicals 
completed after May 1 are acceptable for the following school year’s eligibility. Athletes must have medical 
insurance through their family. 
Note: Check with your insurance company to be sure Varsity Football is covered. 

 

AAU/INDEPENDENT TEAM PARTICIPATION 
Any student participating on an SCPS/VHSL athletic/academic team may not be excused or permitted to miss a 
scheduled team practice or event to meet, practice or compete with a non-school/independent team. Each 
absence or early dismissal for participation in a non-school/independent team function may result in suspension 
from the next scheduled school/VHSL sanctioned competition. Consistent infractions may result in elimination 
from the high school team and/or loss of eligibility for district competitions in accordance with team rules and 
attendance policies. 

 
A student athlete who chooses to do AAU, travel team, rec. league sport: 

◆  Must inform his/her in-season coach of his/her decision to participate in an out-of-school sport. 
◆  Must complete ALL duties pertaining to his/her current in-season sport. 
◆  Cannot miss practice/game(s)/meeting/etc. due to out-of-school sport participation. 

Likewise, he/she should not arrive late or leave early from in-season practice either. 
◆  Should view his/her participation in a school sport as more important than the out-of-school sport. 

 
ATTENDANCE REQUIREMENTS 

In order to participate in practice and/or events, a team member must attend school for the full day. Exceptions 
to full day school attendance include Doctor/Dentist appointments and death in family events. Exceptions 
require official written note upon return and prior to participation. 

 

If, in the judgment of the administration, an athlete begins to miss an unacceptable amount of academic 
instruction, a meeting will be held involving the athlete, the head coach and an administrator. This meeting will 
conclude with the athlete signing a “notice of pending suspension”. If academic time continues to be neglected, 
the administration will implement a period of suspension for the athlete. Further absences during or after the 
suspension period will result in the athlete being removed from the team and possibly subsequent seasons. 

 

Students who are assigned out–of–school suspension (OSS) or in-school suspension (ISS) may NOT participate 
in athletic or other school related activities on the day they serve the suspension. It is the student’s 
responsibility to inform their coach of any disciplinary action imposed upon them prior to participating in any 
practice, contest or team organized event. 

 

Athletes are expected to be at all team practice sessions. Any athlete missing a scheduled practice needs to 
contact the coach to explain absence. A coach, athletic director, or administrator may discipline an athlete for 
unexcused absences from practices or games. Excused absences must be pre-approved by coaches. Any athlete 
that is absent from school due to an illness should still contact the coach. 



CONDUCT BY TEAM MEMBERS 
 

PARTICIPATION IN ATHLETICS AND STUDENT EXTRACURRICULAR ACTIVITIES IS A PRIVILEGE, NOT  A 
RIGHT. THIS PRIVILEGE MAY BE REVOKED BY THE COACH, ATHLETIC DIRECTOR OR PRINCIPAL FOR 
UNSATISFACTORY CONDUCT OR BEHAVIOR. STUDENT ATHLETES ARE EXPECTED TO BE ROLE MODELS AND 
CONDUCT THEMSELVES IN A MANNER THAT POSITIVELY REPRESENTS SHENANDOAH COUNTY PUBLIC 
SCHOOLS. 

 

Individual coaches may also establish rules for their sport and season that are specific to the sport. The team 
rules may vary from sport to sport depending on the intent or safety requirements of the sport. Coaches will 
distribute specific team rules early in the season to be clear about expectations. Athletes are required to abide 
by all school rules as set forth in the student handbook as well as additional rules set forth by the coach. Student 
athletes are expected to abide by all Shenandoah County Public Schools’ policies. 

 

ON/OFF SITE DRUG AND ALCOHOL VIOLATION CONSEQUENCES FOR 
STUDENTS PARTICIPATING IN EXTRACURRICULAR ACTIVITIES 

 

Tobacco, including vaping or the use of electronic cigarettes, drug, and alcohol violations on school grounds or 
while participating or attending a school-sponsored activity are subject to consequences outlined in School 
Board policies JFC/JFCF and related policies. 

 

The following are disciplinary actions for all students participating in any extracurricular activities, which violate 
tobacco, including vaping or the use of electronic cigarettes, drug and/or alcohol use rules while off school 
property, and not involved in a school-sponsored activity. These disciplinary actions may also be used in 
conjunction with school board policy for on school property offenses. 

 
1st Offense: 
Student will be suspended from participation for 20% (not rounded up) of the season’s competitions. If 
necessary, suspension from participation shall extend to a different season based on the timing of the violation. 
Practice participation is required during the suspension from competition. Event attendance, in daily school 
appropriate dress, is required. The completion of a school approved educational component is also required 
prior to further participation. 

 

2nd Offense: 
Student will be removed from participation for the remainder of the current semester and the following 
semester. Practice and/or event attendance is not permitted. The completion of a school approved educational 
component is also required prior to further participation. 

 
3rd Offense: 
Student will be permanently removed from participating in any extracurricular activities for the remainder of 
their career in SCPS. 

 
 
Violations for tobacco, drug/alcohol offenses are cumulative; they do not start over each school year and 
 b egi n w ith a st ud en t ath l ete’s p ar ti cip ati on b egi n n i n g in mi dd l e sch ool . Th ese co n sequ en ces ap p l y to al l   
participants of extracurricular teams, groups, clubs or activities. A school, team, group or club cannot  
establish rules or consequences that are contrary to those listed above. 



HAZING/BULLYING/HARASSING 
 

Hazing/Bullying/Harassing by SCPS/VHSL student athletic and activities participants is strictly prohibited! 
Hazing/Bullying/Harassing occurs when an act is committed against a student or a student is coerced into 
committing an act that creates a substantial risk of harm to the student (physical or mental) or to any third party 
in order for the student to be initiated into or affiliated with any school group, club, athletics team, grade level, 
activity, or organization. Hazing/Bullying/Harassing includes but is not limited to: 

◆  Any activity involving risk of physical harm, including paddling, beating, whipping, branding, electric 
shock, sleep deprivation, exposure to weather, placement of harmful substances on the body and 
participation in physically dangerous activities. 

 

◆  Any activity involving consumption of alcohol, drugs, tobacco products, or any other food, liquid, or 
other substance that subjects the student to an unreasonable risk of physical harm. 

 
◆  Any activity involving touching or actions of a sexual nature or the simulation of actions of a sexual 

nature. 
 

◆  Any activity that subjects a student to embarrassment, shame, or humiliation or which creates a 
hostile, abusive, or intimidating environment for the student to include social media. 

 

◆  Any activity involving any violation of federal, state, or local law, or any violation of School District 
policies or regulations. 

 
◆  Each year, student athletes will be required to participate in a training and education program 

prescribed by the Shenandoah County Public Schools. Failure to complete this training will result in a 
student athlete being removed from participation. 

 

SOCIAL MEDIA NETWORKS 
 

Athletes need to understand that pictures, messages, or anything that is posted on a social media network that 
is deemed in violation of a school or athletic policy can result in dismissal or suspension from athletic teams. 
Anything brought to the attention of the SCPS administration or coaching staff can be investigated. 

 

SCPS recognizes and supports its student athletic/activities participants’ and coaches’ rights to freedom of 
speech, expression, and association, including the use of social networks. In this context, however, each student 
athlete and must remember that playing and competing is a privilege, not a right. As a student athlete/activities 
participant or, you represent the high school and are expected to portray yourself, your team, and the high 
school in a positive manner at all times. Any online postings must therefore be consistent with federal and State 
laws, and team, department, school, SCPS and VHSL rules and policies (including the Guidelines listed below). 

If you participate on a social networking site, you must keep the following guidance in mind: 

◆  Everything you post is public information – any text or photo placed online is completely out of your 
control the moment it is placed online – even if you limit access to your site. Information (including 
pictures, videos, comments, and posters) may be accessible even after it is removed. 

◆  Limit information about your whereabouts or plans to minimize the potential of being stalked, assaulted, 
or the victim of other criminal activity. 

◆  What you post may affect your future. Many employers and school admissions officers review social 
networking sites as part of their overall evaluation of an applicant. Carefully consider how you want 



people to perceive you before you give them a chance to misinterpret your information (including 
pictures, videos, comments, and posters). 

◆  You are representing your family, your school, and your school division. 
 
SCPS and the Department of athletics will not tolerate: 

 

◆  Comments made in person that are disrespectful and behavior online, such as: derogatory, defamatory, 
or vulgar language. 

◆  Comments that create a serious danger to the safety of another person or that constitute a credible 
threat of serious physical or emotional injury to another person. 

◆  Comments or photos that describe or depict unlawful assault, abuse, hazing, harassment, or 
discrimination; selling, possessing, or using controlled substances; or any other illegal or prohibited 
conduct, including violating the SCPS policy on prohibited harassment and discrimination. 

◆  Comments or photos that do not represent Shenandoah County Public Schools in a positive manner. 
 

TEAM TRAVEL 
 

Student athletic/activities participants are expected to travel as a team using school provided transportation to 
and from contest sites. It is the philosophy of the coaching staff that camaraderie and espirit de corps are 
cultivated by equal treatment and spending time together as a group. In extenuating circumstances, a parent 
can pre-arrange to have their child signed out by another adult, but this can only be done with prior written 
permission from the athletes’ parents and the athletic director or school administrator. This permission must 
be acquired prior to leaving for the contest. 

 
Overnight Stay Supervision Notification 

 

Due to the location and/or schedule of some events, it may be necessary for participants to stay 
overnight. During this time there will be a clearly defined time of “lights out” when all students will be expected 
to be in, and stay in, their designated room. Room checks will be made at this time to assure all students are in 
their designated room. A morning expectation time of awakening will also be given to the students. Between 
these times, students are expected to remain in their designated room. Students are reminded they are to 
conduct themselves as leaders and role models of our team, our school and our community. The location of the 
supervisor’s rooms will be made clear to all students so they may make contact in the event of an emergency 
or if other needs arise during the night time hours. 

 
BEHAVIOR OF PARENTS 

 

Parents are reminded the practice of good sportsmanship is expected towards not only opposing teams, fans, 
officials, but also towards the SCPS coaching staff and administration. Parents that behave inappropriately 
towards members of the coaching staff, administration, other schools, officials, etc. may be removed from 
the athletic contest and can be banned from all athletic contests. Parents are asked to keep their distance 
during all practice sessions. Although some practices are considered OPEN practices, please keep a 
reasonable distance between yourself, the coaching staff and athletes. 

 

Parents are  NOT to approach a member  of the coaching staff immediately before, during, or after a 
contest. Contests bring out the competitor in all of us and we all need time to cool down after the contest. If 
you need to discuss something with the coach, please call the athletic office to set up a meeting. 



Playing time WILL NOT be discussed with parents. If an athlete is not getting playing time he or she thinks 
they deserve, the athlete needs to approach the coach and find out what he or she needs to do to receive 
more playing time. 

 
Parents will also be required to participate in education and training related to Shenandoah County Public 
Schools’ policies, as well as hazing, bullying, and harassment. 

 
SUPERVISION OF STUDENTS AND PARKING 

 

Students may not be on school property before 7:30 a.m. or after 3:30 p.m. during the instructional day or any 
time school is not in session unless they are supervised in an activity. A coach or approved school staff member 
must supervise the activity. Students may only use the weight room if a coach or school weight trainer is 
supervising. Students should not stay after school for a game or activity unless directly supervised by a coach. 
Once on school property, students must enter the building or practice area promptly. Sitting in vehicles or 
standing in the parking lot is prohibited. 

 

UNIFORMS 
 

Team uniforms, travel bags, and equipment are the property of the school. These items are expensive. The 
schools (and often Booster Club) have spent a great deal of time and money to ensure that our teams have 
uniforms that will last and which are in presentable condition. All issued uniforms, travel bags, and equipment 
must be returned promptly within one week of the final competition. Athletes or participants not turning in all 
equipment which belongs to the school will not be allowed to try-out, play or practice in any other sport or 
participate in other school activities such as dances and graduation until items are returned or replaced. 

 

VHSL ENERGY DRINK BAN 
 

On September 22, 2012 the VHSL Executive Committee passed an energy drink policy which is in effect  

immediately for all VHSL member schools. The basics of this policy are as follows: 

 ‐ A r eco mmen d ati on th at ath l etes n ot con su me en er gy d r i n ks d ur in g p arti cip ati on in VHSL   

practices and competition. 
 

 ‐ Th e p en al ty f or viol ati on of thi s r ul e i s a w ar ni ng to th e memb er sch ool .  

Energy Drinks are defined as drinks advertised as boosting energy. These drinks do not emphasize energy 

derived from the calories they contain but rather through a choice of caffeine, vitamins and herbal 

supplements the manufacturer has combined. Some common examples of energy drinks are Amp, Monster  

and Red Bull. 
 

Fluid Replacement Drinks or drinks used to replenish body fluid after exercise are defined as drinks that are  

designed to replace energy and electrolytes, used especially to assist the body in recovering from exercise.  

Some common examples of fluid replacement drinks are Gatorade and Powerade. 
 

Soft drinks such as Coke and Pepsi, while not fluid replacement drinks, are not classified as energy drinks. 



HIGH SCHOOL ATHLETIC TRAINERS 
The Athletic Trainer is an allied health professional who specializes in the prevention, care and rehabilitation of 
sports related injuries. They are certified nationally and by the state in the field of sports medicine. The Athletic 
Trainer is a member of the Sports Medicine Team (SMT) that also includes the student athlete, the student 
athlete’s parent, the Head Coach, the Athletic Administration, the School Administration and the team/family 
physician. Any member of the SMT may deem an athlete ineligible for participation and may not be overridden 
by any other member. Only the Athletic Trainer may finalize the return-to-play status of an athlete. 

 

COLLEGE ATHLETIC PARTICIPATION 
 

Any student athlete that is interested in participating in college athletics needs to meet specifically with the 
school guidance counselor and register with the NCAA Eligibility Center at the following web address:  
www.eligibilitycenter.org 

 

BOOSTER CLUB MEMBERSHIP 
 

The school Booster Club exists for the purpose of supporting the extracurricular programs of the school. We 
encourage active participation in this group and information regarding participation is available from your 
Athletic Director or Booster Club President. 

 

HANDBOOK SIGN OFF FORM 
 

All SCPS athletics and activities participants and their parent/guardian must read this handbook and sign the 
last page indicating they have done so before practicing or competing in any activity. Completed forms should 
be given to the head coach or Athletic Director, and will remain on file by the Athletic Director for the duration 
of the school year. Only one signed form is required per year. 

http://www.eligibilitycenter.org/


PROHIBITION AGAINST HARASSMENT AND RETALIATION 

Policy JFHA/GBA 

I. Policy Statement 

The Shenandoah County Public School Board is committed to maintaining an educational environment and workplace that 
is free from harassment. In accordance with the law, the Board prohibits harassment against students, employees, or 
others on the basis of sex, sexual orientation, gender, gender identity, race, color, national origin, disability, religion, 
ancestry, age, marital status, pregnancy, childbirth or related medical conditions, status as a veteran, genetic information, 
or any other characteristic protected by law or based on a belief that such characteristic exists, hereinafter referred to as 
protected group status, at school or any school sponsored activity. 
  
It is a violation of this policy for any student or school personnel to harass a student or school personnel based 
on protected group status at school or any school sponsored activity. Further, it is a violation of this policy for any school 
personnel to tolerate harassment based on student’s or employee’s protected group status at school or any school 
sponsored activity, by students, school personnel or third parties participating in, observing or otherwise engaged in 
school sponsored activities. 
  
For the purpose of this policy, school personnel includes school board members, school employees, agents, volunteers, 
contractors or other persons subject to the supervision and control of the school division. 
  
The school division 

 promptly investigates all complaints, written or verbal, of harassment based on protected group status at school 
or any school sponsored activity; 

 promptly takes appropriate action to stop any harassment; 
 takes appropriate action against any student or school personnel who violates this policy; and 
 takes any other action reasonably calculated to end and prevent further harassment of school personnel or 

students. 

II. Definitions 
  
The Compliance Officer is the person designated by the School Board to receive complaints of harassment referred by the 
Title IX Coordinator and oversee investigation of those complaints as described below. 
  
“Consent” is clear, unambiguous, and voluntary agreement between the participants to engage in specific sexual activity. 
  
Prohibited Conduct 

A. Harassment Based On Sex. 

Harassment based on sex consists of unwelcome sexual advances, requests for sexual favors, sexually motivated 
physical conduct or other verbal or physical conduct or communication which may include use of cellphones or the 
internet of a sexual nature when 
  

 submission to that conduct or communication is made a term or condition, either explicitly or implicitly, of 
obtaining or retaining employment or education; or 

 submission to or rejection of the conduct or communication by an individual is used as a factor in decisions 
affecting that individual’s employment or education; or 

 that conduct or communication substantially or unreasonably interferes with an individual’s employment or 
education, or creates an intimidating, hostile or offensive employment or educational environment (i.e. the 
conduct is sufficiently serious to limit a student’s or employee’s ability to participate in or benefit from the 
educational program or work environment). 



Examples of conduct which may constitute harassment based on sex if it meets the immediately preceding definition 
include: 

 unwelcome sexual physical contact 
 unwelcome ongoing or repeated sexual flirtation or propositions, or remarks 
 sexual slurs, leering, epithets, threats, verbal abuse, derogatory comments or sexually degrading descriptions 
 graphic comments about an individual’s body 
 sexual jokes, notes, stories, drawings, gestures or pictures 
 spreading sexual rumors 
 touching an individual’s body or clothes in a sexual way 
 displaying sexual objects, pictures, cartoons or posters 
 impeding or blocking movement in a sexually intimidating manner 
 sexual violence 
 display of written materials, pictures, or electronic images 
 unwelcome acts of verbal, nonverbal, written, graphic, or physical conduct based on sex or sex stereotyping 

“Sexual harassment prohibited by Title IX” means conduct on the basis of sex that satisfies one or more or the following: 

 an employee of the School Board conditioning the provision of an aid, benefit, or service of the School Board on 
an individual’s participation in unwelcome sexual conduct; 

 unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively offensive that 
it effectively denies a person equal access to the School Board’s education program or activity; or 

 “sexual assault” as defined in 20 U.S.C. § 1092(f)(6)(A)(v), “dating violence” as defined in 34 U.S.C. § 12291(a)(10), 
“domestic violence” as defined in 34 U.S.C. § 12291(a)(8), or “stalking” as defined in 34 U.S.C. § 12291(a)(30). 

B. Harassment Based on Race National Origin, Disability, or Religion 

Harassment based on race, national origin, disability, or religion consists of physical or verbal conduct, which may 
include the use of cell phones or the internet, relating to an individual’s race, national origin, disability or religion 
when the conduct 

 creates an intimidating, hostile or offensive working or educational environment; 
 substantially or unreasonably interferes with an individual’s work or education; or 
 otherwise is sufficiently serious to limit an individual’s employment opportunities or to limit a student’s ability to 

participate in or benefit from the education program. 

  
Examples of conduct which may constitute harassment based on race, national origin, disability or religion if it meets 
the immediately preceding definition include: 

 graffiti containing racially offensive language 
 name calling, jokes or rumors 
 physical acts of aggression against a person or his property because of that person’s race, national origin, disability 

or religion 
 hostile acts which are based on another’s race, national origin, religion or disability 
 written or graphic material which is posted or circulated and which intimidates or threatens individuals based on 

their race, national origin, disability or religion 

C. Additional Prohibited Behavior 

Behavior that is not unlawful may nevertheless be unacceptable for the educational environment or the workplace. 
Demeaning or otherwise harmful actions are prohibited, particularly if directed at personal characteristics including 
socioeconomic level regardless of whether the personal characteristic is protected by law. 
  



“Title IX” means 20 U.S.C. §§ 1681-1688 and the implementing regulations. 
  
“Title IX Coordinator” means the person designated by the School Board to coordinate its efforts to comply with its 
responsibilities under this policy and Title IX. The Title IX Coordinator may be contacted at 
lchodges@shenandoah.k12.va.us or dahinegardner@shenandoah.k12.va.us. 
  
III. Complaint Procedures 

A. Complaint Procedure 

1. Report 

Any student or school personnel who believes he or she has been the victim of harassment prohibited by law 
or by this policy by a student, school personnel or a third party should report the alleged harassment to the 
Title IX Coordinator or to any school personnel. The alleged harassment should be reported as soon as 
possible, and the report generally should be made within fifteen (15) school days of the occurrence. Further, 
any student who has knowledge of conduct which may constitute prohibited harassment should report such 
conduct to the Title IX Coordinator or to any school personnel. Any school personnel who has notice that a 
student or other school personnel may have been a victim of prohibited harassment shall immediately report 
the alleged harassment to the Title IX Coordinator. Any complaint that involves the Title IX Coordinator should 
be reported to the superintendent. 
  
The reporting party should use the form, Report of Harassment, GBA-F/JFHA-F, to make complaints of 
harassment. However, oral reports and other written reports are also accepted. 
  
The complaint, and identity of the person allegedly harassed and alleged harasser, will be disclosed only to the 
extent necessary to fully investigate the complaint and only when such disclosure is required or permitted by 
law. Additionally, a complainant who wishes to remain anonymous shall be advised that such confidentiality 
may limit the School Division’s ability to fully respond to the complaint. 
  
After receiving a complaint, the Title IX Coordinator makes an initial determination whether the allegations 
may be sexual harassment prohibited by Title IX. If they may be, the Title IX Grievance Process below is 
followed. If they cannot be sexual harassment prohibited by Title IX, then the complaint is referred to the 
Compliance Officer who follows the procedures below. 
  
The Title IX Coordinator also determines whether the alleged harassment may also constitute criminal 
conduct and ensures that law enforcement officials are notified if necessary. 
  
If the alleged harassment may also constitute child abuse, then it must be reported to the Department of 
Social Services in accordance with Policy GAE Child Abuse and Neglect Reporting. 

2. Investigation by Compliance Officer 

1 Generally 
  
The Compliance Officer 

 receives complaints of harassment referred by the Title IX Coordinator; 
 conducts or oversees the investigation of any alleged harassment referred by the Title IX Coordinator; 
 assesses the training needs of the school division in connection with complaints referred by the Title IX 

Coordinator; 
 arranges necessary training; and 
 ensures that any harassment investigation is conducted by an impartial investigator who is trained in the 

requirements of equal employment/education opportunity and has the authority to protect the alleged victim and 
others during the investigation. 



2.  Compliance Officer Formal Procedure 
  

Upon receiving a referral of a complaint of alleged prohibited harassment, from the Title IX Coordinator, the 
Compliance Officer shall immediately authorize or undertake an investigation. The investigation may be 
conducted by school personnel or a third party designated by the school division. The investigation shall be 
completed as soon as practicable, which generally should be not later than 14 school days after referral of the 
complaint to the Compliance Officer. Upon receiving the complaint, the Compliance Officer shall acknowledge 
receipt of the complaint by giving written notice that the complaint has been received to both the person 
complaining of harassment and the person accused of harassment. Also upon receiving the complaint, the 
Compliance Officer shall determine whether interim measures should be taken pending the outcome of the 
investigation. Such interim measures may include, but are not limited to, separating the alleged harasser and 
person allegedly harassed. If the Compliance Officer determines that more than 14 school days will be required to 
investigate the complaint, the person allegedly harassed and the alleged harasser shall be notified of the reason 
for the extended investigation and of the date by which the investigation will be concluded. 

 
The investigation may consist of personal interviews with the person allegedly harassed, the alleged harasser, and 
any others who may have knowledge of the alleged harassment or the circumstances giving rise to the complaint. 
The investigation will consider witnesses and evidence from both the alleged harasser and the person allegedly 
harassed. The investigation may also consist of the inspection of any other documents or information deemed 
relevant by the investigator. The school division shall take necessary steps to protect the person allegedly 
harassed and others pending the completion of the investigation. 

  
In determining whether alleged conduct constitutes a violation of this policy, the division shall consider, at a 
minimum: (1) the surrounding circumstances; (2) the nature of the behavior; (3) past incidents or past or 
continuing patterns of behavior; (4) the relationship between the parties; (5) how often the conduct occurred; (6) 
the identity of the alleged perpetrator in relation to the alleged victim (i.e. whether the alleged perpetrator was in 
a position of power over the alleged victim); (7) the location of the alleged harassment; (8) the ages of the parties 
and (9) the context in which the alleged incidents occurred. Whether a particular action or incident constitutes a 
violation of this policy requires a case by case determination based on all of the facts and circumstances revealed 
after a complete and thorough investigation. 
  
The Compliance Officer shall issue a written report to the superintendent upon completion of the investigation. If 
the complaint involves the superintendent, then the report shall be sent to the School Board. The report shall 
include a determination of whether the allegations are substantiated, whether this policy was violated and 
recommendations for corrective action, if any. 

  
All employees shall cooperate with any investigation of alleged harassment conducted under this policy or by an 
appropriate state or federal agency. 

3. Action by Superintendent 

Within 5 school days of receiving the compliance officer’s report, the Superintendent or superintendent’s 
designee shall issue a decision regarding whether this policy was violated. This decision must be provided in 
writing to the person allegedly harassed and the alleged .harasser. If the superintendent or superintendent’s 
designee determines that it is more likely than not that prohibited harassment occurred, the Shenandoah County 
Public School Division shall take prompt, appropriate action to address and remedy the violation as well as 
prevent any recurrence. Such action may include discipline up to and including expulsion or discharge. Whether or 
not the superintendent or superintendent’s designee determines that prohibited harassment occurred, the 
Superintendent or superintendent’s designee may determine that school-wide or division-wide training be 
conducted or that the person allegedly harassed receives counseling. 

4. Appeal 

If the superintendent or superintendent’s designee determines that no prohibited harassment occurred, either 
party involved in the harassment may appeal this finding to the School Board within 5 school days of receiving the 



decision. Notice of appeal must be filed with the superintendent or superintendent’s designee, who shall forward 
the record to the School Board. The School Board shall make a decision within 30 calendar days of receiving the 
record. The School Board may ask for oral or written argument from the aggrieved party, the superintendent and 
any other individual the School Board deems relevant. Written notice of the School Board’s decision will be given 
to both the alleged harasser and the person allegedly harassed. 
  
If the Superintendent or superintendent’s designee determines that prohibited harassment occurred and 
discipline is imposed, the disciplined person may appeal the disciplinary sanction in the same manner as any other 
such sanction would be appealed. 
  
Employees may choose to pursue their complaints under this policy through the relevant employee grievance 
procedure instead of the complaint procedure in this policy. 

B. Compliance Officer Informal Procedure 

If the person allegedly harassed and the person accused of harassment agree, the person allegedly harassed's principal or 
principal’s designee or supervisor may arrange for them to resolve the complaint informally with the help of a counselor, 
teacher, or administrator. 
  
If the person allegedly harassed and the person accused of harassment agree to resolve the complaint informally, they 
shall each be informed that they have the right to abandon the informal procedure at any time in favor of the initiation of 
the Compliance Officer Formal Procedures set forth herein. The principal or principal’s designee or supervisor shall notify 
the person allegedly harassed and the person accused of harassment in writing when the complaint has been resolved. 
The written notice shall state whether prohibited harassment occurred. 
  
Sexual Harassment Prohibited by Title IX 
  
Definitions 
  
“Actual knowledge” means notice of sexual harassment prohibited by Title IX or allegations of sexual harassment 
prohibited by Title IX to the Title IX Coordinator or any official of the school division who has authority to institute 
corrective measures or to any employee of an elementary or secondary school. 
  
“Complainant” means an individual who is alleged to be the victim of conduct that could constitute sexual harassment 
prohibited by Title IX. 
  
“Formal complaint” means a document filed by a complainant or signed by the Title IX Coordinator alleging sexual 
harassment prohibited by Title IX against a respondent and requesting that the allegation be investigated. A formal 
complaint may be filed with the Title IX Coordinator in person, by mail, or by electronic mail. When the Title IX 
Coordinator signs a formal complaint, the Title IX Coordinator is not a complainant or otherwise a party. The allegations in 
a formal complaint must be investigated. In response to a formal complaint, the Title IX Grievance Process below is 
followed. 
  
“Program or activity” includes locations, events or circumstances over which the School Board exercises substantial 
control over both the respondent and the context in which the sexual harassment occurs. 
  
“Respondent” means an individual who has been reported to be the perpetrator of conduct that could constitute sexual 
harassment prohibited by Title IX. 
  
“Supportive measures” means non-disciplinary, non-punitive individualized services offered as appropriate, as reasonably 
available, and without fee or charge to the complainant or the respondent before or after the filing of a formal complaint 
or where no formal complaint has been filed. Such measures are designed to restore or preserve equal access to the 
School Board’s education program or activity without unreasonably burdening the other party, including measures 
designed to protect the safety of all parties or the educational environment, or deter sexual harassment. Supportive 
measures may include counseling, extensions of deadlines or other course-related adjustments, modifications of work or 



class schedules, campus escort services, mutual restrictions on contact between the parties, changes in work locations, 
leaves of absence, increased security or monitoring of parts of campus, and other similar measures, Any supportive 
measures provided to the complainant or respondent are maintained as confidential, to the extent that maintaining such 
confidentiality does not impair the ability to provide supportive measures. The Title IX Coordinator is responsible for 
coordinating the effective implementation of supportive measures. 
  
Title IX Grievance Process 
  
Generally 
  
Any person may report sex discrimination prohibited by Title IX, including sexual harassment (whether or not the person 
reporting is the person alleged to be the victim of conduct that could constitute sex discrimination or sexual harassment), 
in person, by mail, by telephone, or by electronic mail, using the contact information listed for the Title IX Coordinator or 
by any other means that results in the Title IX Coordinator receiving the person’s verbal or written report. The reporting 
party may use the form, Report of Harassment, GBA-F/JFHA-F, to make a complaint. Such a report may be made at any 
time, including non-business hours, by using the telephone number or electronic mail address, or by mail to the office 
address listed for the Title IX Coordinator. 
  
Complainants and respondents are treated equitably by offering supportive measures to a complainant and by following 
this grievance process before the imposition of any disciplinary sanctions or other actions that are not supportive 
measures against a respondent. 
  
The Title IX Coordinator promptly contacts the complainant to discuss the availability of supportive measures, consider 
the complainant’s wishes with respect to supportive measures, inform the complainant of the availability of supportive 
measures with or without the filing of a formal complaint, and explain the process for filing a formal complaint. 
  
Applicants for admission and employment, students, parents or legal guardians, employees, and all unions or professional 
organizations holding collective bargaining or professional agreements with the School Board are notified 

 of the name or title, office address, electronic mail address, and telephone number of the Title IX Coordinator; and 
 that the School Board does not discriminate on the basis of sex in its education program or activity and that it is 

required by Title IX not to discriminate in such a manner. The notification states that the requirement not to 
discriminate extends to admission and employment and that inquiries about the application of Title IX may be 
referred to the Title IX Coordinator, the Assistant Secretary for Civil Rights of the United States Department of 
Education, or both. 

The School Board prominently displays the contact information for the Title IX Coordinator and this policy on its website 
and in each handbook or catalog it makes available to persons listed above who are entitled to notifications. 
  
Nothing herein precludes a respondent from being removed from the School Board’s education program or activity on an 
emergency basis, provided that an individualized safety and risk analysis determines that an immediate threat to the 
physical health or safety of any student or other individual arising from the allegations of sexual harassment justifies 
removal, and that the respondent is provided with notice and an opportunity to challenge the decision immediately 
following the removal. 
  
Nothing herein precludes a non-student employee respondent from being placed on administrative leave during the 
pendency of a grievance process 
  
This grievance process treats complainants and respondents equitably by providing remedies to a complainant where a 
determination of responsibility for sexual harassment has been made against the respondent, and by following this 
process before the imposition of any disciplinary sanctions or other actions that are not supportive measures against a 
respondent. Remedies are designed to restore or preserve equal access to the School Board’s education program or 
activity. 
  



The respondent is presumed not responsible for the alleged conduct until a determination regarding responsibility is made 
at the conclusion of the grievance process. 
  
All relevant evidence is evaluated objectively, including both inculpatory and exculpatory evidence. Credibility 
determinations are not based on a person’s status as a complainant, respondent, or witness. 
  
Any Title IX Coordinator, investigator, decision-maker, or any person who facilitates an informal resolution process may 
not have a conflict of interest or bias for or against complainants or respondents generally or an individual complainant or 
respondent. 
  
Title IX Coordinators, investigators, decision-makers, and any person who facilitates an informal resolution process 
receives training on the definition of sexual harassment prohibited by Title IX, the scope of the School Board’s education 
program or activity, how to conduct an investigation and grievance process including appeals, and informal resolution 
processes, and how to serve impartially, including by avoiding prejudgment of the facts at issue, conflicts of interest, and 
bias. Decision-makers receive training on issues of relevance of questions and evidence, including when questions and 
evidence about the complainant’s sexual predisposition or prior sexual behavior are not relevant. Investigators receive 
training on issues of relevance in order to create investigative reports that fairly summarize relevant evidence. 
  
A finding of responsibility may result in disciplinary action up to and including expulsion for students or dismissal of 
employees. 
  
The standard of evidence used to determine responsibility is preponderance of the evidence. 
  
This grievance process does not allow, rely upon, or otherwise use questions or evidence that constitute, or seek 
disclosure of, information protected under a legally recognized privilege unless the person holding such privilege has 
waived the privilege. 
  
Notice of allegations 
  
On receipt of a formal complaint, the Title IX coordinator gives the following written notice to the parties who are known: 

 notice of the grievance process, including any informal resolution process, and 
 notice of the allegations of sexual harassment potentially constituting sexual harassment prohibited by Title IX, 

including sufficient details known at the time and with sufficient time to prepare a response before any initial 
interview. Sufficient details include the identities of the parties involved in the incident, if known, the conduct 
allegedly constituting sexual harassment prohibited by Title IX, and the date and location of the alleged incident, if 
known. 

The written notice 

 includes a statement that the respondent is presumed not responsible for the alleged conduct and that a 
determination regarding responsibility is made at the conclusion of the grievance process; 

 informs the parties that they may have an advisor of their choice, who may be, but is not required to be, an 
attorney, and may inspect and review evidence; and 

 informs the parties of any provisions in the School Board’s code of conduct or the superintendent’s Standards of 
Student Conduct that prohibit knowingly making false statements or knowingly submitting false information 
during the grievance process. 

If, in the course of an investigation, the investigator decides to investigate allegations about the complainant or 
respondent that are not included in the notice previously provided, notice of the additional allegations is provided to the 
parties whose identities are known. 
  
Dismissal of formal complaints 
  
A formal complaint or any allegations therein must be dismissed if the conduct alleged in the complaint 



 would not constitute sexual harassment prohibited by Title IX even if proved, 
 did not occur in the School Board’s education program or activity, or 
 did not occur against a person in the United States. 

Such a dismissal does not preclude action under another provision of the School Board’s code of conduct or the 
superintendent’s Standards of Student Conduct. 
  
A formal complaint or any allegations therein may be dismissed if at any time during the investigation: 

 a complainant notifies the Title IX Coordinator in writing that the complainant would like to withdraw the formal 
complaint or any allegations therein; 

 the respondent is no longer enrolled or employed by the School Board; or 
 specific circumstances prevent the School Board from gathering evidence sufficient to reach a determination as to 

the formal complaint or allegations therein. 

Investigation of formal complaint 
  
When investigating a formal complaint and throughout the grievance process, 
the burden of proof and the burden of gathering evidence sufficient to reach a determination regarding responsibility 
rests on the School Board and not on the parties provided that a party’s records that are made or maintained by a 
physician, psychologist, or other recognized professional or paraprofessional acting in the professional’s or 
paraprofessional’s capacity, or assisting in that capacity, and which are made and maintained in connection with the 
provision of treatment to the party are not accessed, considered, disclosed or otherwise used without the voluntary, 
written consent of the party’s parent, or the party if the party is an eligible student, to do so for this grievance procedure. 
  
The parties have an equal opportunity to present witnesses, including fact and expert witnesses, and other inculpatory 
and exculpatory evidence. 
  
The ability of the parties to discuss the allegations under investigation or to gather and present relevant evidence is not 
restricted. 
  
The parties have the same opportunities to have others present during any grievance proceeding, including the 
opportunity to be accompanied to any related meeting or proceeding by the advisor of their choice, who may be, but is 
not required to be, an attorney. The choice or presence of advisor for either the complainant for respondent is not limited 
in any meeting or grievance proceeding. 
  
Any party whose participation is invited or expected is provided written notice of the date, time, location, participants, 
and purpose of all investigative interviews or other meetings with sufficient time for the party to prepare to participate. 
  
The investigator provides both parties an equal opportunity to inspect and review any evidence obtained as part of the 
investigation that is directly related to the allegations raised in a formal complaint, including the evidence which will not 
be relied 
upon in reaching a determination regarding responsibility and inculpatory or exculpatory evidence whether obtained from 
a party or other source, so that each party can meaningfully respond to the evidence prior to conclusion of the 
investigation. Prior to the completion of the investigative report, the investigator must send to each party and the party’s 
advisor, if any, the evidence subject to inspection and review in an electronic format or a hard copy, and the parties must 
have at least 10 days to submit a written response, which the investigator will consider prior to completion of the 
investigative report. 
  
The investigator creates an investigative report that fairly summarizes relevant evidence and, at least 10 days prior to the 
time a determination regarding responsibility is made, sends to each party and the party’s advisor, if any, the investigative 
report in an electronic format or a hard copy, for their review and written response. 
  
After the investigator has sent the investigative report to the parties and before reaching a determination regarding 
responsibility, the decision-maker must afford each party the opportunity to submit written, relevant questions that the 
party wants asked of any party or witness, provide each party with the answers, and allow for additional, limited follow-up 



questions from each party. Questions and evidence about the complainant’s sexual predisposition or prior sexual behavior 
are not relevant, unless such questions and evidence about the complainant’s prior sexual behavior are offered to prove 
that someone other than the respondent committed the conduct alleged by the complainant, or if the questions and 
evidence concern specific incidents of the complainant’s prior sexual behavior with respect to the respondent and are 
offered to prove consent. The decision-maker(s) must explain to the party proposing the question any decision to exclude 
a question as not relevant. 
  
Determination regarding responsibility 
  
The decision-maker, who cannot be the same person as the Title IX Coordinator or the investigator, must issue a written 
determination regarding responsibility. 
  
The written determination must include 

 identification of the allegations potentially constituting sexual harassment prohibited by Title IX; 
 a description of the procedural steps taken from the receipt of the formal complaint through the determination, 

including any notifications to the parties, interviews with parties and witnesses, site visits, and methods used to 
gather other evidence; 

 findings of fact supporting the determination; 
 conclusions regarding the application of the School Board’s code of conduct or the superintendent’s Standard of 

Student Conduct to the facts; 
 a statement of, and rationale for, the result as to each allegation, including a determination regarding 

responsibility, any disciplinary sanctions the School Board imposes on the respondent, and whether remedies 
designed to restore or preserve equal access to the School Board’s education program or activity will be provided 
to the complainant; and 

 the procedures and permissible bases for the complainant and respondent to appeal. 
  
The decision-maker must provide the written determination regarding responsibility to the parties simultaneously. 
  
The determination regarding responsibility becomes final either on the date that the parties are provided with the written 
determination of the result of the appeal, if an appeal is filed, or, if an appeal is not filed, the date on which an appeal 
would no longer be considered timely. 
  
The Title IX Coordinator is responsible for effective implementation of any remedies. 
  
Appeals 
  
Either party may appeal from a determination regarding responsibility or from a dismissal of a formal complaint or any 
allegations therein, on the following bases: 

 procedural irregularity that affected the outcome of the matter; 
 new evidence that was not reasonably available at the time the determination regarding responsibility or 

dismissal was made, that could affect the outcome of the matter; and 
 the Title IX Coordinator, investigator, or decision-maker had a conflict of interest or bias for or against 

complainants or respondents generally or the individual complainant or respondent that affected the outcome of 
the matter. 

Notification of appeal must be given in writing to the Title IX Coordinator. 
  
As to all appeals, the Title IX Coordinator 

 notifies the other party in writing when an appeal is filed and implements appeal procedures equally for both 
parties; 

 ensures that the decision-maker for the appeal is not the same person as the decision-maker that reached the 
determination regarding responsibility or dismissal, the investigator, or the Title IX Coordinator; and 



 ensures that the decision-maker for the appeal complies with the standards set forth in Title IX and this policy. 

The appeal decision-maker 

 gives both parties a reasonable, equal opportunity to submit a written statement in support of, or challenging, the 
outcome; 

 reviews the evidence gathered by the investigator, the investigator’s report, and the decision-maker’s written 
decision; 

 issues a written decision describing the result of the appeal and the rationale for the result; and 
 provides the written decision simultaneously to both parties and the Title IX Coordinator. 

  
Timelines 
  
The investigative report will be provided to the parties within 35 days from the date the formal complaint is filed. 
  
A decision will be issued within 10 working days from the date the investigative report is submitted to the decision-maker. 
  
Either party may appeal within 5 working days from the date the written determination regarding responsibility is given to 
the parties. 
  
Any appeal will be resolved with 15 calendar days from the filing of the appeal. 
  
If the parties agree to an informal resolution process, these deadlines are tolled from the time one party requests an 
informal resolution process until either the time the other party responds, if that party does not agree to the informal 
resolution process, or until either party withdraws from the informal resolution process. 
  
Temporary delays of the grievance process or the limited extension of time frames for good cause with written notice to 
the complainant and the respondent of the delay or extension and the reasons for the action are permitted. Good cause 
may include considerations such as the absence of a party, a party’s advisor, or a witness; concurrent law enforcement 
activity; disciplinary processes required by law or School Board policy; or the need for language assistance or 
accommodation of disabilities. 
  
Informal Resolution Process 
  
At any time during the formal complaint process and prior to reaching a determination regarding responsibility, the 
parties may participate in an informal resolution process, such as mediation, that does not involve a full investigation and 
determination of responsibility. When one party requests an informal resolution process, the other party must respond to 
the request within 3 days. The informal resolution process must be completed within 10 days of the agreement to 
participate in the process. 
  
The informal resolution process may be facilitated by a trained educational professional, consultant, or other individual 
selected by the Title IX Coordinator under the following conditions: 

 the parties are provided a written notice disclosing the allegations, the requirements of the informal resolution 
process, including the circumstances under which it precludes the parties from resuming a formal complaint 
arising from the same allegations; provided, however that at any time prior to agreeing to a resolution, any party 
has the right to withdraw from the informal resolution process, resume the grievance process with respect to the 
formal complaint, and be informed of any consequences resulting from participating in the informal resolution 
process, including the records that will be maintained or could be shared; 

 the parties, voluntarily and in writing, consent to the informal resolution process; and 
 the informal resolution process cannot be used to resolve allegations that an employee sexually harassed a 

student. 



If the matter is resolved to the satisfaction of the parties, the facilitator shall document the nature of the complaint and 
the resolution, have both parties sign the documentation and receive a copy, and forward it to the Title IX Coordinator. If 
the matter is not resolved, the formal complaint process is resumed. 
  
Parties cannot be required to participate in an informal resolution process. 
  
An informal resolution process is not offered unless a formal complaint is filed. 
  
Recordkeeping 
  
The School Board will maintain for a period of seven years records of: 

 each investigation of allegations of sexual harassment prohibited by Title IX including any determination regarding 
responsibility and any audio or audiovisual recording or transcript, if any, required under the Title IX regulations, 
any disciplinary sanctions imposed on the respondent, and any remedies provided to the complainant designed to 
restore or preserve equal access to School Board’s education program or activity; 

 any appeal and the result therefrom; 
 any informal resolution and the result therefrom; and 
 all materials used to train Title IX Coordinators, investigators, decision-makers, and any person who facilitates an 

informal resolution process. These materials will also be made available on the School Board’s website. 

For each response required under 34 C.F.R. § 106.44, the School Board must create, and maintain for a period of seven 
years, records of any actions, including any supportive measures, taken in response to a report or formal complaint of 
sexual harassment prohibited by Title IX. In each instance, the School Board will document the basis for its conclusion that 
its response was not deliberately indifferent, and document that it has taken measures designed to restore or preserve 
equal access to its education program or activity. If the School Board does not provide a complainant with supportive 
measures, then it will document the reasons why such a response was not clearly unreasonable in light of the known 
circumstances. 
  
IV. Retaliation 
  
Retaliation against students or school personnel who report harassment or participate in any related proceedings is 
prohibited. The School Division shall take appropriate action against students or school personnel who retaliate against 
any student or school personnel who reports alleged harassment or participates in related proceedings. The Title IX 
Coordinator will inform persons who make complaints, who are the subject of complaints, and who participate in 
investigations, of how to report any subsequent problems. 

  
V. Right to Alternative Complaint Procedure 
  
Nothing in this policy shall deny the right of any individual to pursue other avenues of recourse to address concerns 
relating to prohibited harassment including initiating civil action, filing a complaint with outside agencies or seeking 
redress under state or federal law. 
  
VI. Prevention and Notice of Policy 
  
Training to prevent harassment prohibited by law or by this policy is included in employee and student orientations as 
well as employee in-service training. 
  
This policy is (1) displayed in prominent areas of each division building in a location accessible to students, parents and 
school personnel, (2) included in the student and employee handbooks; and (3) sent to parents of all students within 30 
calendar days of the start of school. Further, all students, and their parents/guardians, and employees are notified 
annually of the names and contact information of the Compliance Officers. 
  
VII. False Charges 
  



Students or school personnel who knowingly make false charges of harassment shall be subject to disciplinary action as 
well as any civil or criminal legal proceedings. 
 
Legal 
20 U.S.C. §§ 1681-1688. 29 U.S.C. § 794. 42 U.S.C. §§ 2000d-2000d-7. 42 U.S.C. §§ 2000e-2000e-17. 42 U.S.C. § 2000ff-1. 
34 C.F.R. 106.2, 106.8, 106.9, 106.30, 106.44, 106.45, 106.71 Code of Virginia, 1950 as amended, §§ 2.2-3900, 2.2-3901, 
2.2-3902, 22.1-295.2. REVISED Sept. 10, 2020 



CONCUSSION PROCEDURES 
Policy JJAC-R 

 
Purpose: To establish appropriate care guidelines for Shenandoah County Public Schools (SCPS)student- 
athletes participating in Virginia High School League (VHSL) sanctioned athletics, which are suspected of 
having sustained a concussion during athletic participation. 

 

Level of Personnel: Certified Athletic Trainers (ATC), Coaches, Athletic Directors, Assistant Athletic Directors, 
Principals, Assistant Principals 

 

Pre-Concussion Management: 
 

SCPS utilizes the ImPACT Program to aid in concussion evaluation. Each VHSL participating student-athlete will 
complete the baseline ImPACT test prior to participating on any VHSL sanctioned athletic team sponsored by 
SCPS. This baseline will be valid for 2-3 years beyond the initial test date. At the end of the 2-3 year period, if 
the student-athlete is still participating in athletics sponsored by SCPS, the student-athlete will be retested for 
the purpose of re-establishing a valid baseline indicator. In the event that the student-athlete is unable to 
participate in computerized testing as indicated by a documented and identified disability, a baseline will be 
determined using a Standardized Assessment of Concussion (SAC) or Sport Concussion Assessment Tool 
Version 3 (SCAT 3) test. 

 

Note: The ImPact test will be administered to students with disabilities in a manner that is consistent with the 
accommodations as outlined in their IEP. 

 

In addition to baseline testing, each student-athlete and parent/guardian will annually receive educational 
documents with regard to concussions in athletics. Upon receipt of the educational material, the student- 
athlete and parent/guardian will sign and return a form indicating that they have reviewed the material and 
understand that athletic participation has an inherent risk for concussion. 

 

Building principals shall certify that the information concerning concussions and head injuries has been 
reviewed at the parent meeting for each activity. 

 

Concussion Recognition and Acute Management: 
 

In the table below are signs and symptoms related to a concussion. These may include but are not limited to: 
 

Physical Cognitive Emotional Sleep 

 A blow to the head, neck, 
face, or other structure 
causing a jarring force to the 
head. 

 Loss of Consciousness (LOC) 
 Ringing in the ears (tinnitus) 
 Unequal pupils or pupils 

that do not react to light 
 Headache 
 Nausea 
 Vomiting 

 

 Feeling mentally "foggy" 
 Feeling slowed down 
 Difficulty concentrating 
 Anterograde/retrograde 

amnesia 
 Confused about recent 

events 
 Answers questions slowly 
 Repeats questions 

 
 
 

 Irritability 
 Sadness 
 More 

emotional 

 Nervousness 

 Unusual 
Drowsiness 

 Sleeping less 
than usual 

 Sleeping 
more than 
usual 

 Trouble 
falling asleep 



 Balance Problems 
 Dizziness 
 Visual Problems 
 Fatigue 
 Sensitivity to light 
 Sensitivity to noise 
 Numbness/Tingling 
 Dazed or Stunned 

Action 

If concussion symptoms appear, the student-athlete shall be immediately removed from practice or game 
situations for further evaluation by an approved licensed health care provider. The approved licensed 
healthcare provider shall utilize the SCAT 3 for sideline evaluations. In the event that the student-athlete is 
deemed to have sustained a concussion, the student-athlete will not be returned to play the same day. A 
student-athlete who has been removed from play shall not return to play until they have met the 
requirements prescribed by the SCPS Concussion Policy. The parent/guardian of the student-athlete will be 
notified of the student-athlete’s injury and concussion education materials will once again be given to the 
student-athlete and their parent/guardian for review. 

 

Note: Based on the recommendation of the managing physician, student-athletes displaying any of the 
following symptoms resulting from a concussion should not operate a motor vehicle until those symptoms 
have resolved and their scores have returned to baseline on concussion evaluation measures. The student- 
athlete and their parent/guardian will be notified of this recommendation. 

 Dizziness 
 Blurred vision 
 Balance problems 
 Feeling slowed down 
 Feeling foggy 
 Difficulty concentrating 
 Difficulty remembering 
 Confusion 
 Drowsiness 
 Lightheadedness 

 

Feeling more emotional Furthermore, the student-athlete will not be allowed to return to athletic 
participation without written clearance of an approved licensed health care provider and documented 
completion of the SCPS return to play (RTP) testing. If the athletic trainer does not agree with the licensed 
physician’s decision to release the student to play, then the division shall require a second opinion from a 
licensed physician designated by the Superintendent, and at no cost to the student or the student’s parents. If 
the student is not released to play by the school division’s designated physician, then the student’s return to 
participation shall remain dependent on the school division’s designated licensed physician. Post-Injury 
Concussion Management: 

 

Management of the concussion sustained to the student-athlete shall be the responsibility of the school’s 
Certified Athletic Trainer (ATC). Student-athletes who experience a loss of consciousness (LOC), paresthesia 
(numbness, tingling) in the extremities, or abnormal neurological exam will be referred to a physician for 
immediate evaluation. The ATC will administer the first post-injury ImPACT test, SAC or SCAT 3 test (other than 
sideline evaluation) once the student-athlete has become asymptomatic unless otherwise directed by the 



managing physician. The ATC will notify the physician managing concussion testing for SCPS that a student- 
athlete has sustained a concussion. From there, the managing physician will assist the ATC in forming the 
student-athlete’s plan of care. The minimal plan of care will include: 

 
 No athletic participation while the student-athlete is symptomatic. A three-day mandatory separation 

from participation after the last concussion symptom will be in effect. This includes withholding the 
student-athlete from active participation in physical education classes. The ATC will notify the 
appropriate physical education teacher when a student-athlete should be withheld and will again send 
notice when the student-athlete can resume normal participation. 

 Follow up ImPACT, SAC or SCAT 3 testing will be administered until test returns to baseline. 
Note: If a student-athlete has been asymptomatic for the mandatory 3+ days, but has not achieved 

their baseline score on post-injury testing, a joint decision by the ATC and managing physician may be made to 
allow the athlete to begin the Return to Play Protocol as long as the score is approaching baseline. In addition, 
the athlete must be cleared by the managing physician as if they have achieved a baseline cognitive score. 

 Return to play will be a joint decision made by the ATC and the managing physician. 
 Initiation of Return To Play (RTP) testing will include: 

NOTE: The student-athlete should only be progressed to the next step if they remain asymptomatic, 
and only after 24-hours have transpired. If the student-athlete experiences post-concussion symptoms during 
any phase, the student-athlete should revert back to the previous asymptomatic level and resume the 
progression after 24 hours of rest. 

 Day One 
o Light aerobic exercise: walking, stationary bike, swimming. No resistance training. 

 Day Two 
o Sport-specific Exercise 

 Day Three 
o Sport-specific non-contact training drills 

 Day Four 
o Full-contact practice 

 Day Five 
o Return to play 

Disqualification 
 

Athletic disqualification due to one or multiple concussions will be dealt with on an individual basis due to the 
variance of severity that concussions present. The decision to disqualify a student-athlete for any amount of 
time will be a joint decision between the ATC and the managing physician. 



 

 



 

 



 

 



 

 



 

 



 

 



 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 

 



 
COVID-19 Infection Prevention and Control 

 
SCPS will follow CDC, VDH, VDOE, and VHSL guidelines regarding the COVID-19 pandemic. These guidelines 
are subject to change throughout the year. Communication of any changes will be made as quickly as 
possible. 
 
 
 
 

COVID-19 Student/ Athlete Symptoms Checklist 

 
Screening, monitoring and testing are essential components of limiting the spread of COVID- 
19. An important part of keeping schools and athletic teams healthy and safe is actively encouraging sick 
students to stay home. 
 
Use the questions below to assess your child’s symptoms at home every day. 
 

1. Have you been exposed to someone with COVID-19 in the past 10 days? 
2. Are you feeling ill? 
3. Do you have a temperature greater than 100.0 F? 
4. Do you have any of the following: 

a. A new cough that cannot be attributed to another health condition? 
b. A new shortness of breath that cannot be attributed to another health condition? 
c. Difficulty breathing? 
d. New chills that cannot be attributed to another health condition? 
e. New muscle aches that cannot be attributed to another health condition or specific activity 
(such as physical exercise)? 
f. A new sore throat that cannot be attributed to another health condition? 
g. A new loss of taste or smell? 
h. Fatigue/Weakness? 
i. New congestion or runny nose? 
j. Nausea? 
k. Vomiting? 
l. Diarrhea? 

 
If you answered “Yes” to any of the questions above, your child should stay home. 

 



*SCPS/VHSL STUDENT ATHLETICS & ACTIVITIES 
PARTICIPATION HANDBOOK 

 

ALCOHOL, TOBACCO AND DRUG USE 
 

ON/OFF SITE DRUG AND ALCOHOL VIOLATION CONSEQUENCES FOR 
STUDENTS PARTICIPATING IN EXTRACURRICULAR ACTIVITIES 

 

Tobacco, including vaping or the use of electronic cigarettes, drug, and alcohol violations on school grounds or while 
participating or attending a school-sponsored activity are subject to consequences outlined in School Board policies 
JFC/JFCF and related policies. 

 
The following are disciplinary actions for all students participating in any extracurricular activities, which violate tobacco, 
including vaping or the use of electronic cigarettes, drug and/or alcohol use rules while off school property, and not 
involved in a school-sponsored activity. These disciplinary actions may also be used in conjunction with school board policy 
for on school property offenses. 

 
1st Offense: 
Student will be suspended from participation for 20% (not rounded up) of the season’s competitions. If necessary, 
suspension from participation shall extend to a different season based on the timing of the violation. Practice participation 
is required during the suspension from competition. Event attendance, in daily school appropriate dress, is required. The 
completion of a school approved educational component is also required prior to further participation. 

 
2nd Offense: 
Student will be removed from participation for the remainder of the current semester and the following semester. Practice 
and/or event attendance is not permitted. The completion of a school approved educational component is also required 
prior to further participation. 

 
3rd Offense: 
Student will be permanently removed from participating in any extracurricular activities for the remainder of their career 
in SCPS. 

 
 

Violations for tobacco, drug/alcohol offenses are cumulative; they do not start over each school year and begin with a 
student athlete’s participation beginning in middle school. These consequences apply to all participants of 
extracurricular teams, groups, clubs or activities. A school, team, group or club cannot establish rules or consequences 
that are contrary to those listed above. 

 

We have received a copy of the SCPS/VHSL Student Athletics & Activities Handbook, overview information about 
COVID-19, and about MIS-C associated with COVID-19.  We have read this handbook and we are aware of the 
information about concussions, expectations, rules and regulations, COVID-19, and MIS-C associated with COVID-19 as 
they apply to all SCPS/VHSL Athletics and Activities. 

 

Student Name: (PRINT)  _(SIGNATURE)   

Parent Name: (PRINT)  _(SIGNATURE)   

Date:    

 

*This form must be turned in to the head coach or Athletic Director 
prior to participation. 


